[bookmark: _GoBack]DATA PROTECTION STATEMENT - ACTION REQUIRED
Please read the privacy statement below. This outlines your rights under the General Data Protection Regulation (GDPR) in relation to the Needham Research Institute (NRI).
Once you have read this statement, please sign, date and return this page with your application form.
 If you do not sign this page, we cannot process your application.  
YOUR PERSONAL INFORMATION
WHAT DATA WE COLLECT: 
The NRI requests and retains personal information about you for the purposes of processing your application to visit our Institute for academic study.  This includes applications for fellowship opportunities offered by us and also applications to visit on a self- or externally- funded basis.  We request your CV, home address, institutional affiliation and email address.
Should your application be successful, your photograph, email address, institutional affiliation and a brief description of your research project will be made available on our webpage.  Your email address will also be added to our institutional mailing list in order to provide you with information about activities here both during and after your stay.
We may share your information with third parties (such as a bank or other official organisation) for the purposes of administration, and in order to comply with the law.  We may share information with our auditors in order to comply with statutory laws on charitable operations (‘legal obligation’). We may also share information with outside donor organisations in order to comply with their donation conditions (‘legitimate interests’). 
PUBLICATION
 We may publish details of our visitors on our website, in our Newsletter and also in our Annual Report, which is publicly available on the Charity Commission website. 
RETENTION:
Documents will be stored in a locked filing cabinet and on our secure server for a minimum of 7 years.  We may keep application forms and correspondence for up to four years, after which they will be destroyed (shredded, and deleted from electronic locations).
The NRI maintains the right to hold basic information about an applicant indefinitely for the purposes of archiving and for legal reasons - ‘legitimate interest’ and ‘legal obligation’. 
RIGHTS TO YOUR DATA:
You have the right to see information we hold about you. The NRI must change any information we hold on you if it is incorrect. At your request, we will delete/destroy information before the retention period has ended, except where so doing conflicts with Legal Obligation and Legitimate Interest. 
SIGNATURE: Please sign this page to show you have read and understood this Data Protection Statement. 
Any questions please contact Administration@nri.cam.ac.uk
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